Event and Notice Submission Policy
The Pulborough Post
Last Updated: 19 June 2026
Purpose
The Pulborough Post welcomes submissions from local residents, community groups, charities, schools, businesses, sports clubs, faith organisations, and other community organisations.
Our Events and Notices section aims to help residents stay informed about activities, opportunities, meetings, celebrations, community initiatives, and other matters of local interest.
This policy explains how event listings and community notices may be submitted and how they are reviewed for publication.

What Can Be Submitted
We welcome submissions relating to:
Community Events
· Village events
· Fairs and festivals
· Community celebrations
· Fundraising events
· Markets and exhibitions
· Public meetings
· Open days
Charity and Voluntary Sector Activities
· Fundraising campaigns
· Volunteer recruitment
· Awareness events
· Community projects
Schools and Education
· School events
· Performances
· Open evenings
· Educational initiatives
Sports and Recreation
· Fixtures and tournaments
· Club events
· Recruitment drives
· Community sporting activities
Arts and Culture
· Concerts
· Theatre productions
· Exhibitions
· Workshops
· Cultural events
Public Notices
· Community announcements
· Service updates
· Local initiatives
· Relevant public information
Publication remains at the discretion of the editorial team.

Information Required
To help us process submissions, please include:
· Event or notice title
· Date and time
· Location
· Organiser's name
· Contact details
· Brief description
· Website or booking information (if applicable)
· Any relevant accessibility information
· A suitable photograph or image (optional)
We may request additional information before publication.

Accuracy of Information
The organisation or individual submitting an event or notice is responsible for ensuring the information provided is accurate and up to date.
The Pulborough Post may edit submissions for clarity, grammar, style, consistency, or length but cannot guarantee the accuracy of information supplied by third parties.
If event details change after submission, organisers should notify us as soon as possible.

Submission Deadlines
To maximise the likelihood of publication, submissions should be sent as early as possible.
While we will make reasonable efforts to publish timely information, we cannot guarantee publication before a particular date or event.

Photographs and Images
When submitting images, contributors confirm that:
· They own the image or have permission to use it.
· Publication does not infringe copyright.
· Necessary permissions have been obtained from identifiable individuals where appropriate.
The Pulborough Post reserves the right not to publish submitted images.

Commercial Events and Promotions
We welcome information about local businesses and commercial events that are relevant to the community.
However:
· Purely promotional advertising may not be suitable for editorial listings.
· Commercial submissions may be referred to advertising options where appropriate.
· Publication of commercial notices is at editorial discretion.

Content We May Decline
We may decline submissions that:
· Are unrelated to the local community.
· Contain inaccurate or misleading information.
· Promote unlawful activity.
· Contain offensive, discriminatory, or abusive content.
· Breach copyright or intellectual property rights.
· Appear to be spam or excessive self-promotion.
· Conflict with our Editorial Standards Code.

Editing and Publication
The Pulborough Post reserves the right to:
· Edit submissions for clarity, style, length, and legal compliance.
· Change headlines or formatting.
· Publish only part of a submission.
· Decline publication without providing a reason.
· Remove or amend published notices if circumstances change.
Submission does not guarantee publication.

Cancellations and Updates
If an event is cancelled, postponed, relocated, or substantially changed, organisers should notify us promptly.
Where possible, we will update published information, but we cannot guarantee that changes will be reflected immediately.

Liability
The Pulborough Post acts as a publisher of information supplied by third parties.
We do not organise, endorse, manage, or guarantee events listed on our website unless explicitly stated.
Attendees participate in events at their own discretion and risk.

How to Submit
Event listings and community notices may be submitted via:
Email: [Insert Contact Email]
Website: [Insert Submission Page URL]
Please include all relevant information and supporting materials when submitting.

Supporting Local Community Life
The Pulborough Post is proud to support local organisations, volunteers, businesses, charities, and community groups by helping publicise activities that contribute positively to life in Pulborough and the surrounding area.
We encourage submissions that inform, connect, and strengthen our community.

